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The Why
At The Coopers’ Company and Coborn School, we understand the need to continually deliver
high quality education to our students at all times. The year ahead is uncertain and there may
be periods where students, or even whole year groups, need to access remote learning due to
evolving pandemic. Therefore this strategy aims to provide a framework to ensure all students
continue to receive high quality teaching and learning throughout 2020/21 in line with our key
pillar of ‘academic excellence’.

Government documents
The following documents have been referred to in order to create this strategy:
Government: Guidance for full opening: schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirusoutbreak
Government: COVID-19 contain framework: a guide for local decision-makers
https://www.gov.uk/government/publications/containing-and-managing-local-coronaviruscovid-19-outbreaks
Government: Remote education good practice
https://www.gov.uk/government/publications/remote-education-good-practice/remoteeducation-good-practice
Government: Restricting attendance during the national lockdown: Schools (Jan 2021)
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_d
ata/file/952443/210114_School_national_restrictions_guidance_FINAL_14012021.pdf
Ofsted: What’s working well in remote learning (Jan 2021)
https://www.gov.uk/government/publications/whats-working-well-in-remoteeducation/whats-working-well-in-remote-education

Overview for Parents / Carers
This document has recently been updated (Jan 2021) to include an overview guide for parents /
carers – please see Appendix D for this.

Key software used at CCCS
The following learning programmes form the basis of remote learning at Coopers Coborn. Staff,
and students, have received training and instructions on how to use them effectively.
Software
Google
Classrooms

Google
Meet

Loom

Seneca
Learning

Oak
Academy

Subject
specific
learning
platforms

Description & further information
• Our virtual learning environment where all work and resources are posted by staff
for students to access.
• Students access through their school log-in (e.g.
20bloggsjoe@cooperscoborn.org.uk).
• Staff can set ‘assignments’ for students to access which can then be seen in ‘to-do’
lists on the students portal.
• Students can turn work in and staff are then able to provide individual feedback and
comments.
• An app is also available which allows easy upload of pictures of work to assignments.
• ‘Google Guardians’ feature emails parents with a summary of upcoming work,
deadlines and announcements from staff.
• A video conferencing tool that enables staff to stream live lessons / assemblies to
students.
• Students, and staff, access through a ‘meet link’ which is posted in the Google
Classroom.
• This tool will be used at various points during remote learning and mainly when
whole year groups are working from home (see ‘Tiers of remote learning’ below for
more information).
• Further details on how to use please see the Student Guide (click here and appendix
A) and Staff Guide (click here and appendix B)
• Screen recording software which enables staff to deliver ‘on-demand’ lessons to
students in a live video format.
• Students simply need to click on the link posted in the Google Classroom by their
teacher.
• This enables a more immersive learning experience whereby staff are able to talk
through PowerPoint, resources and include videos / audio. Students can play, pause
and rewind to help with their learning.
• A free revision website that covers an extensive list of subjects and is also exam
board specific at Key Stage 4 and Key Stage 5. Excellent content covered at Key Stage
3 also.
• Students can sign up at the website: www.senecalearning.com
• Delivers courses in bitesize chunks of information, combining visual aids along with
low-stakes quizzing in order to boost memory retention.
• Staff can set specific assignments through this website for students to complete
• High quality video lessons and resources made by specialist teachers and approved
by the Department for Education.
• The website can be accessed at anytime here: https://www.thenational.academy/
• Staff may link to lessons on the website to support the delivery of the curriculum at
Coopers’ Coborn during periods of remote learning.
• There are several subject specific websites that CCCS staff may direct students to for
remote learning. These could include:
o Hegerty Maths, Maths Watch, Active Learn (Languages) and more
• Instructions for logging into these websites will be provided by departments

Effective Remote Learning
In order for remote learning at CCCS to run effectively, it is expected that the following will be
adhered to by the relevant parties:
Students
• are expected to access Google Classrooms on a daily basis and complete tasks set by the
relevant deadlines
• should follow their regular school timetable, when self-isolating or in periods of lockdown,
and complete the posted work in each subject accordingly
• should respond to staff comments, and feedback, in a timely manner
• should contact staff (through email or through Google Classrooms) if they are unsure on any
topics or have questions about the assignments being set. This should be done in good time
ahead of deadlines
• should ensure they ‘check-in’ on Google Classrooms each day when attendance is being
recorded in periods of lockdown or whole year group remote learning
• must adhere to school policies regarding appropriate use of ICT (school behaviour policy
and ICT user agreement)
Parents and carers
• should support their son/daughter in remote learning by providing, wherever possible, a
quiet working space at home
• should regular check their Google Guardians summary email, and Go4Schools notes, for
work that is due to be completed and discuss this with their child
• support/guide their child in contacting the relevant member of staff if they are unsure on
any particular piece of work or are having any issues with accessing remote learning
All teaching staff
• will post work / assignments / conduct Google Meets in line with the ‘tiers of remote
learning’ table below
• will provide regular feedback for remote learning that requires marking via Google
Classrooms
• will, wherever possible, follow the guidelines published by the EEF on effective remote
learning approaches (CLICK HERE and Appendix C). These include:
o Making objectives clear and highlight links to/review previous learning
o Using clear step-by-step instructions to explain the task
o Using well planned, high quality resources to encourage students to engage in
repeated practice, make comparisons to model answers and provide opportunities
to rectify mistakes independently.
o Giving opportunities to reflect and review learning through questions
Heads of Department
• maintain oversight of the curriculum and ensure that remote learning is appropriately
integrated and delivered by teaching staff
• ensure all teaching staff contribute to remote learning and ensure individual needs are
taken into account
• direct the department’s ‘remote learning champion’ on the quality of remote work that
needs to be maintained, inline with the tier system (see below) and give information on
the support measures that need to be in place

Remote Learning Champion
• will work with the head of department, and teaching staff, to ensure that remote
learning is consistently maintained at a high quality inline with the tier system below
Pastoral and support staff
• Heads of Year, and form tutors, will check-in with students through support emails and
phone calls where appropriate in significant periods of self-isolation / lockdown
• Heads of Year, and Pupil Premium Co-ordinator, will contact key vulnerable students to
ensure they have appropriate ICT access at home and look to facilitate loaning of school
equipment as necessary.
• There will be a further system in place to regularly check ICT access for all students.
SEND support and Learning support assistants
• Learning Support Assistants will provide additional remote support to those students
who have an Education Health Care Plan (EHCP) or those under Schools Support (SEN K
Code). This will be via email, Google Classrooms and/or a phone call.
• Teachers should ensure that work is differentiated (as required) and/or appropriate for
all learners when setting online tasks. All information about students who have
additional needs is available through the school's secure network and the SENDCO.

Behaviour and Safeguarding
All students, and staff, are expected to follow the school’s code of conduct during remote
learning including when using online ‘live’ platforms such as Google Meet. Excellent behaviour
from students is expected and all staff will adhere to highly professional teaching standards.
The following policies / documents contain further information on the expectations required
through remote learning:
• School Behaviour Policy: CLICK HERE - section 11 contains specific points on remote
learning protocols / behaviours
• Google Meet: CLICK HERE for student code of conduct (appendix A)
Sanctions will be applied to any student that cannot follow the rules for behaviour during
remote learning.
Safeguarding
Safeguarding the children in our care during remote learning must continue to take first
priority. All staff receive yearly training on keeping children safe in education and must adhere
to the CCCS policy on safeguarding (CLICK HERE) during remote learning along with the
‘Teachers’ Standards’ published by the DfE.
Furthermore a virtual assembly has been delivered to students on the importance of
safeguarding, support available in school and key staff to contact if students have any worries
or concerns.
Any safeguarding concerns during lockdown, from students or staff, should be passed
immediately to a member of the safeguarding team listed below:
Mrs R Carron – rca@cooperscoborn.co.uk
Mr M Duncan – mdu@cooperscoborn.co.uk
Mrs S Kite – ski@cooperscoborn.co.uk
Mr J Ellis – jel@cooperscoborn.co.uk
Mr L Bonnett – lbo@cooperscoborn.co.uk

Tiers of Remote Learning at CCCS
Based on the government guidelines, the following tiers of remote learning will be put in place
at Coopers’ Coborn:
Level Description
Remote learning in place

Tier
1

Tier
2

Tier
3

Tier
4

1

School is open and all
students are
attending.
A minority of students
may be self-isolating
in each year group.

School is open but a
significant proportion
of students are selfisolating in a year
group.

Year groups are in
school on a rota basis
due to significant staff
shortage
or
only year groups
identified by the DfE
are on site.

Full lockdown with
only key worker /
vulnerable students
on site.
All other students are
educated remotely.

• A lesson overview, and key resources (worksheets, PowerPoints etc), are uploaded
to Google Classrooms for each lesson for students self-isolating. This post should
ideally be scheduled on the day of the lesson or ASAP afterwards.
• If staff are self-isolating, but well, work will continue to be set on Google
Classrooms and a copy also emailed to the cover supervisor.
• If staff are self-isolating, but unwell, the HOD and remote learning champion will
ensure work is posted on Google Classroom and a copy emailed to the cover
supervisor.
• Assignments on Google Classroom may be set for homework and for students selfisolating.
• Google Meet / Loom may be used for virtual assemblies
As tier 1 but in addition:
• Students at home to follow usual timetable
• Staff must schedule assignments on Google Classrooms for students in self-isolation
to complete class work / homework, along with deadlines, in line with their
timetable or as soon as possible the day afterwards.
• Evidence of work completed at home should be ‘turned in’ through the assignment
feature. Feedback to students is provided which can range from
‘acknowledgement’ of work handed in to more detailed feedback when
appropriate.
• A ‘Google Meet’ should be scheduled by the subject teacher (or remote learning
champion) once per week in each subject to check in with students in self-isolation.
This only needs to last 15 minutes and can be used to give an overview of what has
been taught in school and to answer any queries / issues.
• Alternatively, one lesson a week can be ‘streamed’ from the classroom using audio
/ screen share to students self-isolating
• Form tutors, and head of year, in affected year groups should organise pastoral
phone call check-ins once per week. Enhanced pastoral support given to vulnerable
students by LSAs and Learning Mentor.
• Year group(s) at home follow usual school timetable
• Attendance check-in created on Google Classroom and monitored by attendance
officer
• Staff upload work, and assignments to Google Classrooms, in line with timetable
& follow EEF guidance (appendix C) on remote learning.
Regular feedback provided by staff.
• More interactive content must be used including Loom where appropriate.
• Google Meet used to deliver live synchronous elements in 50% of lessons each
fortnight to year groups at home1. Must be during usual period on timetable.
• Google Meet / Looms used to provide assemblies and PSHE content where
appropriate.
• Form tutors, and head of year, in affected year groups should organise pastoral
email check-ins once per week. Enhanced pastoral support given to vulnerable
students by LSAs and Learning Mentor.
• As Tier 3 above but for all year groups.
• Key worker students given access to Google Classrooms on site in supervised
conditions utilising LSAs where appropriate.

See next page for examples of live synchronous elements in lessons.

Live synchronous elements
When year groups are in remote learning Tier 3 or Tier 4, as mentioned on the previous page,
we aim to deliver live elements in 50% of all lessons taught over the fortnight in each subject.
To clarify for each Key Stage this means an aim of:
•
•
•

KS3: 50% of lessons within a subject over the fortnight
KS4: 3 out of 5 lessons within a subject over the fortnight
KS5: 5 out of 10 lessons within a subject over the fortnight

Live elements are synchronous videos using Google Meet as opposed to asynchronous videos
(e.g. a pre-recorded video / Loom). The format of these Meets can include:
•

Live lesson - The whole lesson is taught on Google Meet with teachers and students
working online together. Content is delivered along with activities / questions &
answers / formative assessment throughout. Replicates - as close as possible - a lesson
in school and work does not need to be 'turned in' if not required.

•

Motivate & go - The teacher will explain key points on Google Meet at start of lesson,
take questions and set independent work. Students log off Meet to complete work and
'turn in'.
o Option - teacher can stay on meet for students to 'drop in' with any questions
throughout lesson.
o Option - class can re-join meet at the end of the lesson for plenary / feedback /
or show classwork to teacher using video (no work then needs to be turned in).

•

Question & answer - The class join Google Meet to discuss an issue / topic at a point
during the lesson. For example, this could happen in the second half of a lesson after a
'Loom' has been watched or a piece of work completed in the first half.

•

Feedback / review - The teacher asks students to join the Google Meet one at a time
throughout the lesson (or in small groups), to deliver feedback and review recent
work. The rest of the group are set a self-marking quiz / Seneca / revision task.

•

Drop in (single group) - Teacher opens Google Meet, students log on at start for
explanation of task, then 'drop in' throughout the meet if they need help or have any
questions. Work is turned in at the end of the lesson.

•

Drop in (multi group) - If multiple groups in the same subject are on at the same time,
one teacher can run a 'drop in' Google Meet for all teaching groups to help share
workload. A rota could then be created amongst staff in department to help further.

Appendix A

Appendix B

Appendix B (cont.)

Appendix C

Appendix D - Remote education provision:
information for parents
This information is intended to provide clarity and transparency to pupils and parents or carers about
what to expect from remote education where national or local restrictions require entire cohorts (or
bubbles) to remain at home.
This document gives an overall summary and should be read alongside our ‘Remote Learning Policy’
available on the school website

The remote curriculum: what is taught to pupils at home
A student’s first day or two of being educated remotely might look different from our standard
approach, while we take all necessary actions to prepare for a longer period of remote teaching.

What should my child expect from immediate remote education in the
first day or two of pupils being sent home?
All students should log on to Google Classrooms where lessons and resources will be uploaded to the
‘Classroom’ of each subject. If the school is in Tier 1 or Tier 2, according to our policy, then please
bear with staff as they upload work. In most cases this will be before the scheduled timetabled lesson
but, if not, it will be as soon as possible after the lesson has finished in school.
Students can also access independent resources during this time, in line with their subjects at school,
on websites highlighted in our Remote Learning Policy including: Seneca Learning, Oak National
Academy and Hegarty Maths.

Following the first few days of remote education, will my child be
taught broadly the same curriculum as they would if they were in
school?
We teach the same curriculum remotely as we do in school wherever possible and appropriate.
However, we have needed to make some adaptations in some subjects. For example, practical
subjects such as P.E, drama, music, computing, technology and art may, at times, offer an alternative
theory-based lesson. Please also be aware, there will be limitations and adaptations to the delivery of
content in some lessons such as the practical experiments in science lessons.

Remote teaching and study time each day
How long can I expect work set by the school to take my child each
day?
We expect that remote education (including remote teaching and independent work) will take pupils
broadly the following number of hours each day:
Key Stage 3

5 hours following their usual timetable and timings of lessons –
please note this is the 2020/2021 Covid timetable.

Key Stage 4

5 hours following their usual timetable and timings of lessons –
please note this is the 2020/2021 Covid timetable.

Key Stage 5

30 per fortnight (10 hours per A-Level subject) following their
usual timetable and timings of lessons – please note this is the
2020/2021 Covid timetable.
For A-Level students, the amount of time per day spent on work
will vary inline with the number of lesson on their timetable each
day.

Accessing remote education
How will my child access any online remote education you are
providing?
Please see page 3 of our Remote Learning Policy for further details, however the main remote
learning platforms used by the school are:
• Google Classrooms – Main platform from which all work is set
• Google Meet – Used to provide live synchronous video lessons
• Loom – Used to deliver asynchronous videos
• Seneca Learning - Used for revision tasks and independent work in lessons
• Oak National Academy – Used for asynchronous videos and lessons.
• Subject specific platforms – For example, Hegerty Maths, MathsWatch and ActiveLearn.
Individual departments will share log-in details with students on these.

If my child does not have digital or online access at home, how will
you support them to access remote education?
We recognise that some pupils may not have suitable online access at home. We take the following
approaches to support those pupils to access remote education:
Any family without access to the internet, or without a suitable device for remote learning, should
contact their child’s Head of Year. We will then facilitate support and look to deploy suitable
resources to ensure your child can access education when students are working remotely. This may
include loaning a laptop, 4G router, sending a work pack home or providing support in school.
Please see below the contact details for your child’s Head of Year should you have any issues with
remote learning:
Year 7
Year 8
Year 9
Year 10
Year 11
Year 12
Year 13

Mr Marshall
Mr Ellis
Miss Edmeades
Mr Bonnett
Miss Gibson
Mr Teece
Mrs Marshall

lma@cooperscoborn.co.uk
jel@cooperscoborn.co.uk
sed@cooperscoborn.co.uk
lbo@cooperscoborn.co.uk
hgb@cooperscoborn.co.uk
jte@cooperscoborn.co.uk
jml@cooperscoborn.co.uk

How will my child be taught remotely?
We use a combination of the following approaches to teach pupils remotely. Please see the CCCS
In this section,
information
(where applicable,
parents
know
Remote
Learningplease
policy provide
(pages 7high-level
& 8) for further
information.
An overviewand
canensuring
be found
in the box
how to contact the school for further details) about:
below:
•
•
•
•

how you will issue or lend laptops or tablets to pupils, and where parents or carers can find
more
information
Google
Meets for live synchronous teaching. If students are unable to access the meet live,
due
to
internet
issues,
thendevices
staff will
aim
to upload
a recording
shortly(for
after
the lesson.
how you will issue
or lend
that
enable
an internet
connection
example,
routers or
Please
note,
live
elements
using
Google
Meets
may
take
various
forms
depending
on
what is
dongles), and where parents or carers can find more information
most effective for the lesson being taught – please see page 8 of the remote learning policy
howmore
pupils
can accesson
anythis.
printed materials needed if they do not have online access
for
information

•

how pupils can submit work to their teachers if they do not have online access
or

•

Lessons will be delivered using the assignment feature on Google Classroom. This will include:
high quality instruction, asynchronous video/audio recordings from teachers, Oak National
Academy lessons and other resources to promote independent learning and metacognition.

In addition to these two main methods of delivery, further resources may be used including:
•

printed paper packs produced by teachers (e.g. workbooks, worksheets)

•

textbooks and reading books pupils have at home

•

commercially available websites supporting the teaching of specific subjects or areas,
including video clips or sequences

Engagement and feedback
What are your expectations for my child’s engagement and the
support that we as parents and carers should provide at home?
Students are expected to follow their usual school timetable when working remotely. They should be
completing work, attending Google Meets as scheduled and checking the subject Classrooms at the
appropriate times as follows:
•

•
•
•
•
•
•
•
•
•

8.35am – 9.00am: Morning registration
(Complete daily attendance check / online form tutor session / virtual assembly / familiarise
with the day's assignments and make a note of any upcoming Meets)
9am – 10am: Lesson 1
10am – 11am: Lesson 2
11am - 11.15am: Break
11.15am - 12.15pm: Lesson 3
12.15pm - 12.45pm: Years 8, 10, 13 only - Lunch break
12.15pm – 1.15pm: Years 7, 9, 12 only – Lesson 4
12.45pm – 1.45pm: Years 8, 10, 13 only – Lesson 4
1.15pm – 1.45pm: Years 7, 9, 10, 13 only – Lunch break
1.45pm - 2.45pm: Lesson 5

Parents and carers
•
•
•
•

should support their son/daughter in remote learning by ensuring they are ready to start
learning at the beginning of each lesson.
should provide, wherever possible, a quiet working space at home
should regular check their Google Guardians summary email, and Go4Schools notes, for work
that is due to be completed and discuss this with their child
support/guide their child in contacting the relevant member of staff if they are unsure on any
particular piece of work or are having any issues with accessing remote learning

How will you check whether my child is engaging with their work and
how will I be informed if there are concerns?
•

A attendance check is generated each day on the pastoral page of Google Classrooms. This is
monitored and follow up calls made by the relevant pastoral teams for any students not
engaging.

•

A remote learning note is created on Go4Schools for any work that is not submitted by the
deadline set and any students that do not attend Google Meets for live elements in lessons.
This is then displayed on the parent / student portal and a notification email is also sent
home.

•

Remote learning notes are monitored by Heads of Year and further follow up action is taken
on a weekly basis for any students where there is a concern.

•

Google Guardians emails are sent home to parents on a weekly basis to inform of any work
due or missing. Parents can set for this to be received on a daily basis if they have a G-Mail
account.

How will you assess my child’s work and progress?
Feedback can take many forms and may not always mean extensive written comments for individual
children. For example, whole-class feedback or quizzes marked automatically via digital platforms are
also valid and effective methods, amongst many others. Our approach to feeding back on pupil work is
as follows:
There will be multiple methods to provide feedback during periods of remote learning including:
• Staff comments on work that is turned in via Google Classrooms highlighting areas of strength
and areas to develop
• Whole class feedback to address misconceptions through Google Meets, asynchronous videos
or follow up tasks
• Self marking quizzes embedded as assignments on Google Classroom
• Use of polls, verbal question and answer to assess understanding, and other forms of
formative assessment during Google Meets

In this section, please set out briefly:

Additional
support for pupils with particular needs
• the methods you will use to assess and feed back on pupils’ work
•

how often pupils will receive feedback on their work

How will you work with me to help my child who needs additional
support from adults at home to access remote education?
We recognise that some pupils, for example some pupils with special educational needs and disabilities
(SEND), may not be able to access remote education without support from adults at home. We
acknowledge the difficulties this may place on families, and we will work with parents and carers to
support those pupils in the following ways:
•

Learning Support Assistants will provide additional remote support to those students who
have an Education Health Care Plan (EHCP) or those under Schools Support (SEN K Code).
This will be via email, Google Classrooms and/or a phone call.

•

Teachers will aim to ensure that work is differentiated (as required) and/or appropriate for all
learners when setting online tasks. All information about students who have additional needs
is available through the school's secure network and the SENDCo.

•

Further checks and regular well-being phone calls will be made to vulnerable students by the
pastoral teams to ensure that all students are safe and identify where further support may be
needed.

•

Parents can contact Mrs Carron (Assistant Head / SENDCo) on rca@cooperscoborn.co.uk if
there are any concerns or additional remote learning support needed for vulnerable students
or those with additional needs.

Remote education for self-isolating pupils
Where individual pupils need to self-isolate but the majority of their peer group remains in school, how
remote education is provided will likely differ from the approach for whole groups. This is due to the
challenges of teaching pupils both at home and in school.

If my child is not in school because they are self-isolating, how will
their remote education differ from the approaches described above?
The school is currently operating a Tier system in order to provide suitable support when year groups
have varying numbers of students self-isolating. Please see further information on Tier 1 and Tier 2
below, which describe situations where some students are in school and some are self-isolating (full
information is on page 7 of the CCCS Remote Learning Policy:

Level

Tier
1

Tier
2

Description

Remote learning in place

School is open and all
students are
attending.
A minority of students
may be self-isolating
in each year group.

• A lesson overview, and key resources (worksheets, PowerPoints etc), are uploaded
to Google Classrooms for each lesson for students self-isolating. This post should
ideally be scheduled on the day of the lesson or ASAP afterwards.
• If staff are self-isolating, but well, work will continue to be set on Google
Classrooms and a copy also emailed to the cover supervisor.
• If staff are self-isolating, but unwell, the HOD and remote learning champion will
ensure work is posted on Google Classroom and a copy emailed to the cover
supervisor.
• Assignments on Google Classroom may be set for homework and for students selfisolating.
• Google Meet / Loom may be used for virtual assemblies
As tier 1 but in addition:
• Students at home to follow usual timetable
• Staff must schedule assignments on Google Classrooms for students in self-isolation
to complete class work / homework, along with deadlines, in line with their
timetable or as soon as possible the day afterwards.
• Evidence of work completed at home should be ‘turned in’ through the assignment
feature. Feedback to students is provided which can range from
‘acknowledgement’ of work handed in to more detailed feedback when
appropriate.
• A ‘Google Meet’ should be scheduled by the subject teacher (or remote learning
champion) once per week in each subject to check in with students in self-isolation.
This only needs to last 15 minutes and can be used to give an overview of what has
been taught in school and to answer any queries / issues.
• Alternatively, one lesson a week can be ‘streamed’ from the classroom using audio
/ screen share to students self-isolating
• Form tutors, and head of year, in affected year groups should organise pastoral
phone call check-ins once per week. Enhanced pastoral support given to vulnerable
students by LSAs and Learning Mentor.

School is open but a
significant proportion
of students are selfisolating in a year
group.

